
Online Monthly Reporting for PEOs
A step-by-step guide 

To access this service offering, visit www.bwc.ohio.gov. From the home page, log on 
using an established e-account.

BWC has transitioned to a prospective 
billing system that provides more flexibil-
ity for private employers while reducing 
overall systems cost. This transition also 
brings changes to the way professional 
employer organizations (PEOs) report 
payroll to BWC. BWC requires PEOs to 
report actual payroll and pay premium 
on a monthly basis. Each month, the PEO 

must report the actual amount of pay-
roll for the previous month online by the 
15th. Failure to do so will cause a lapse in 
coverage and possible revocation of the 
PEO registration. BWC has a designated 
service offering on www.bwc.ohio.gov 
strictly for PEOs to report payroll and pay 
premium monthly.   



BWC’s website - www.bwc.ohio.gov
Useful info is just a click away

Payroll/Premium
Under the Payroll/Premium dropdown, select Report & pay – 
PEOs.

PEO Payroll report 
The PEO Payroll report – Reporting period window will display. 
The periods will be monthly and will only display the month 
available. You cannot alter previously reported payroll online. To 
make adjustments, you must contact BWC’s PEO unit. 

Select the appropriate payroll period to report, and click next. 

My policy
Once logged in, the My Policy page will appear. Using the left 
side menu, select Payroll/Premium, and a dropdown menu will 
appear.
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Verify manual classifications
Prior to entering payroll, scroll through to ensure all of the re-
quired manual classifications are available. If you need to add 
manual classifications, you must contact BWC’s PEO unit before 
proceeding.  Enter the number of employees and the total payroll 
amount for the previous month by manual classification. Then, 
click next.  The system will calculate a premium amount once you 
have entered the payroll amount. 

Verify information
Verify payroll information and click submit if correct. If you need 
to adjust payroll, click previous to return to the entry page. 
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E-signature
Next, an E-signature page will display. Enter your initials, and 
select I agree.

Confirmation
The final page is your confirmation.


