
 

Cover Letter 

Date 
 
Employer 
Address 
Address 
 
 
Policy Number:  XXXXXXXXX 
 
 
Re: 1) 2017 Policy Renewal, Notice of Estimated Annual Premium and Workers’      
Compensation Certificate   
         2) 2016 Policy True-Up Reminder 
 
Dear Employer: 
 

This letter includes your Notice of Estimated Annual Premium and Premium Installment Schedule 
for the renewal of your workers’ compensation policy for the year that begins Jan. 1, 2017. This 
document is not a bill, but an estimate to aid you in budgeting. We have also enclosed your 
new annual certificate.  
 
New this year, you have the option to receive a 2-percent discount* by paying the full 12-month 
estimated annual premium on or before Jan. 3, 2017. Another new payment option for this year is to 
defer your initial premium payment, for a fee, until May 1. We will apply a deferment fee of 0.94 
percent to the first four monthly installments. You can make either selection by logging on to 
www.bwc.ohio.gov and clicking on premium installment schedule, or by calling us at 1-800-644-6292. 
 
In early December, we will mail the first installment invoice for the new policy year. Your payment 
will be due by Jan. 3, 2017. You can find your premium installment schedule on page 4. If you 
would like to request a change in your installment schedule, you may do so until Nov. 21, 2016. 
 
If you elect to pay installments, please understand that failure to pay an installment timely will result 
in penalties and interest. You will also be responsible, dollar for dollar, for the costs of claims that 
occur during any period of non-coverage. We have estimated your premium (see the Policy 
information section on page 4) using your historical payroll from the most recently reported policy 
year. If you believe the payroll estimate is incorrect, or you have a change in operations that will 
affect your payroll, please call us at 1-800-644-6292, or log onto www.bwc.ohio.gov.  
  
As you know, there is also a payroll true-up requirement at the end of each policy year. This letter is 
to remind you that in January 2017 you will need to complete the payroll true-up process for the 
policy year that ends Dec. 31, 2016. The true-up requires you to report your payroll for the period of 
Jan. 1, 2016, to Dec. 31, 2016. This will be reconciled with the estimated payroll we used to 
calculate your premium. You must complete this true-up online at www.bwc.ohio.gov. Please call 1-
800-644-6292 if you need to make other arrangements.  
 
Failure to file your true-up will result in disqualification from BWC programs. If you don’t have an e-
account on www.bwc.ohio.gov, we strongly encourage you to create one prior to the true-up 



deadline to ensure you can log in to report your true-up. You will receive additional information and 
instructions in late December concerning the true-up requirement.  
 
If you have questions, please visit www.bwc.ohio.gov, and click on the prospective billing link on the 
Employers page, or call us at 1-800-644-6292.  
 
 
Sincerely,  
 
 
 
 
Administrator Signature 
 

 
*This discount cannot reduce the total amount due below the required minimum premium of 
$120.00. 
 
 
 


