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Employer 
     

Policy number 
     

POA Person Completion Step 7 – Written orientation and 
training plan Describe:          a) Doing now b) Improvements to be made responsible date
Safety and health written orientation and training plan will include: 
a) Company safety and health policy 

statement;
                        

b) Employee responsibilities;                         

c) Medical procedures, such as how and 
when to report injuries or illnesses; 

                        

d) Actions to take in case of emergency;                         

e) How to report unsafe practices and 
conditions; 

                        

f) Return to work procedures.                         
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Safety and health training will include: 
a) Hazard communication;                   

b) Bloodborne pathogens, if applicable;                   

c) Specific job/task safe work practices 
and hazard recognition; 

                        

d) Recordkeeping of employee training 
and sign-off of training. 

                        

At a minimum, training must cover: 
a) Procedures for safe and efficient use 

of machinery and tools; 
                        

b) Ergonomic risk factors, including the 
prevention of cumulative trauma 
disorders; 

                        

c) Chemical hazards and how to prevent 
contact or exposure; 

                        

d) If appropriate, procedures for lockout/
tagout, hot work permits and 
confined-space entry. 

                        

Meets
      

BWC assessment Step 7 Date
     

Below 
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