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Who is Required to Keep Logs?

Employers with 11 or more employees in 
the previous calendar year.
Employers requested to keep logs byEmployers requested  to keep logs by 
OSHA or the BLS.
Employers in certain service industries 
are partially exempt.

Chart 1. The decision tree for recording work-related injuries and 
illnesses.
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Recordable/Reportable Definitions

Recordable Event- An event that must 
be recorded on the OSHA 300 log based 
on the 1904.7 recording criteria.

Reportable Event- An event that must 
be reported to OSHA within 8 hours 
based  on 1904.39 reporting criteria.

Medical Treatment
Defined as - means the management and 
care of a patient to combat disease or 
disorder.
D t i l dDoes not include;
• Visit to physician or other medical professional 

solely for observation or counseling.
• When diagnostic procedures, such as x-rays and 

blood tests, including prescription medication used 
solely for diagnostics.

First-Aid Treatment

The following is the list of first-aid treatment;
Non-prescription drugs in non-prescription 
strengthstrength
Administering a tetanus, (others like Hep B 
and rabies are recordable)
Cleaning, flushing or soaking wounds on the 
surface of the skin

First-Aid Treatment

Using wound coverings such as adhesive 
bandages, gauze pads, etc., or using butterfly 
bandages or steri-strips (Sutures,  staples, 
etc used to close wounds are recordable )etc. used to close wounds are recordable.)
Using hot or cold therapy
Using non-rigid means of support, such as 
elastic bandages, wraps, non-rigid back belts, 
etc. (Rigid devices used to immobilize are 
considered medical treatment.)
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First-Aid Treatment

Drilling of a fingernail or toenail or draining a 
blister
Using an eye patch
Removing foreign body from the eye using 
only irrigation or a cotton swab
Removing splinters or foreign material from 
areas other than the eye by irrigation, 
tweezers, cotton swabs, or other simple 
means

First-Aid Treatment

Use of finger guards.
Using massages (physical therapy and 
hi ti t t t id dchiropractic treatment are considered 

medical treatment.
Drinking fluids for relief of heat stress.

Question;  If an employee is 
exposed to chlorine or some 

th  b t  t k d other substance at work and 
oxygen is administered as a 
purely precautionary measure, 
is the case recordable? 

Answer; If oxygen is administered 
as a purely precautionary measure to an 
employee who does not exhibit anyemployee who does not exhibit any 
symptoms of an injury or illness, the 
case is not recordable. 
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Question; Is the employer 
subject to a citation for 
violating section 
1904.7(b)(4)(viii) if an employee 
fails to follow a recommended 
work restriction? 

Answer;   1904.7(b)(4)(viii) states that 
the employer "should ensure that the 
employee complies with [the 
recommended] restriction " Thisrecommended] restriction.  This 
language is purely advisory and does 
not impose an enforceable duty upon 
employers to ensure that employees 
comply with the recommended 
restriction. 

Question; If a physician or other 
licensed health care professional 
recommends medical treatment, 

fdays away from work or restricted 
work activity as a result of a work-
related injury or illness can the 
employer decline to record the 
case based on a second provider's 
opinion? 

Answer;  Yes,  if the employer 
believes the second opinion is more 
authoritative? However, once medical 
treatment is provided for a work-
related injury or illness, or days away 
from work or work restriction have 
occurred, the case is recordable. 
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Question; Would an employee  
performing routine work p g
activities in a manufacturing 
setting and was struck by an 
object that caused damage to 
his dental bridge be recordable? 

Answer; For purposes of Part 1904, 
injuries and illnesses are limited to 
disorders and abnormal conditions 
related to a person. Damage to artificial or 
mechanical devices, such as dentures, 
eye glasses, canes, or prosthetic arms or 
legs, would not be considered an injury or 
illness under Part 1904. 

Question; An employee is hurt on 
the job and that employee is sent to 
a medical center  At the medical a medical center. At the medical 
center, the doctor gives the 
employee a prescription and tells 
the employee to take if needed if 
then employee does not take it is it 
recordable?

Answer: If a prescription 
medication of this type has been 
issue medical treatment has beenissue, medical treatment has been 
provided, and the case must therefore 
be recorded. 
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Question; Are employers 
required to change an initial 
Column F description of "strain" p
to the most up-to-date 
diagnosis? Would the failure to 
enter such a formal diagnosis in 
Column F result in the issuance 
of a citation? 

Answer; OSHA would not 
consider an employer to be in 
compliance with Section 1904.33 if 
the employer fails to adequately 
describe the injury or illness.

Question: An employee is injured 
at work and placed on restricted 
work by a physician. The employer is work by a physician. The employer is 
not able to accommodate the 
employee in a work restriction and 
sends the employee home.  Should 
the employer record the injury  as 
days away from work? 

Answer; The employer has the 
ultimate responsibility to determine if 
and how a case should be recorded, 
the case should be designated as 
"Days away from work” based on the 
fact that the employer has decided 
that the employee can not work.
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Question; May I remove the 
names of the employees or any other names of the employees or any other 
information from the OSHA 300 log 
before I give copies to an employee, 
former employee, or employee 
representative? 

Answer; No, you must leave the 
names on the OSHA 300 Log. 
However, to protect the privacy of 
injured and ill employees you mayinjured and ill employees, you may 
not record the employee's name on 
the OSHA 300 Log for certain "privacy 
concern cases," as specified in 
paragraphs 1904.29(b)(6) through 
1904.29(b)(9).

Question; Would an employee ; p y
working in a foreign county that 
is killed in a accident be 
recordable?

Answer; No, the Occupational 
Safety and Health Act, and therefore 
the 29 CFR Part 1904 OSHA 
Recordkeeping Regulation, apply only 
within the jurisdictional boundaries of 
the United States and certain 
locations listed in Section 4(a), 29 
USC §653(a), of the Act.
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Question; Would a employee 
knitting a sweater for her 
daughter during the lunch break 
and lacerates her hand requiring 
sutures be recordable? She is 
engaged in a personal task. 

Answer; This case must be recorded 
because it does not meet the exception to 
work-relatedness in Section 1904.5(b)(2)(v) 
for injuries that occur in the work 
environment but are solely due to personalenvironment but are solely due to personal 
tasks. For the "personal tasks" exception to 
apply, the injury or illness must 1) be solely 
the result of the employee doing personal 
tasks (unrelated to their employment) and 
2) occur outside of the employee's 
assigned working hours.

Question; Does an employee 
become a part of the general public 
once they have timed out? Or are 
th  id d t f th  k they considered part of the work 
force from the time they get out of 
their car coming in to work to the 
time they step into their car to go 
home at the end of their workday? 

Answer; For purposes of OSHA 
recordkeeping injuries and illnesses 
occurring in the work environment areoccurring in the work environment are 
considered work-related. Punching in 
and out with a time clock (or signing in 
and out) does not affect the outcome 
for determining work-relatedness.
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Those Questionable Cases!

What cases do you have?

Question; An employee was 
sent to the hospital to have a sent to the hospital to have a 
splinter removed and was given 
an antibiotic as a precautionary 
measure is this recordable?

Answer; Yes, all prescription 
medications should be considered 
medical treatment because they are 
powerful substances that can only be 
prescribed by a licensed health care 
professional.

Question;    An employee involving 
repetitive motion work reports to the 
Company Medical Department complaining 
of wrist pain. The employee receives first 
aid treatment and returns to his job. Over 
time, the employee's pain gradually 
becomes worse. On February 15 the worker 
i   b   h i i  di d ith is seen by a physician, diagnosed with 
carpal tunnel syndrome, and is provided 
medical treatment. Later in the year, the 
employee's requires surgery requiring days 
away from work. What date do you use on 
the log?
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Answer;   Ordinarily, the case should be 
recorded on the Log for the year in which 
the injury or illness occurred. Where the 
date of injury or illness cannot be j y
determined, the date the employee reported 
the symptoms or received treatment must be 
used. In this case  the injury or illness would 
be recorded in February because the 
employee cannot specify the date when the 
symptoms occurred but did receive medical 
treatment then.  


