V3 Correspondence Information Sheet

	Correspondence name
	Adjustment Order 

	Correspondence no.
	Corr8E

	Purpose of correspondence
	Used to communicate a reduction in the AWW, FWW or PTD paid rate and the amount and details regarding a new overpayment.

	User or system generated
	User

	Can be requested by:
	LT team leader or CSS, Fraud Analyst

	Exclude from IC reprints?
	No

	Conditions required in order to print or activity which triggers print 

(Claim status, claim type, data required, etc.)
	Lost time claim

Claim must be in allow, disallow, dismissed, settled indemnity, settled medical, or settled both status.

There must be an overpayment for the IW.



	Allow when claim is inactive?
	No

	Allow on claims with date of death entered?
	Yes

	Attachment?
	User should attach the overpayment worksheet

	Print location (LCSO, Wm Green, can be selected by user)
	Local customer service office only

	Addressee(s)
	IW



	Copied to
	IW rep
Employer
Employer rep

	Special processing instructions
	· Diary 100 ORDER APPEAL PERIOD posted when order printed.

· Send user to display correspondence when okay selected.

· Include in review process when team leader places CSS on correspondence review.

	Signatory
	Requestor

	Create date:
	
	Revised/Review date
	06/27/02

	Discontinued:
	
	Replaced by:
	


