V3 Correspondence Information Sheet

	Correspondence name
	IC Referral Letter (Notice of referral)

	Correspondence no.
	Corr101

	Purpose of correspondence
	This letter is used to send notice to the parties to the claim that a referral has been made to the IC.  It is also used to gather data which is sent electronically to the IC.

	User or system generated
	User

	Can be requested by:
	CA, CSS, TL (MO or LT), Fraud Analyst

	Exclude from IC reprints?
	No

	Conditions required in order to print or activity that triggers print (Claim status, type, data required, etc.)
	· Allow in all claim statuses.
· Allow in all claim types.

	Allow if claim is inactive?
	Yes

	Allow if date of death entered?
	Yes

	Attachment?
	User may attach if printed in LCSO.

	Print location (LCSO, Wm Green, can be selected by user)
	Default to Wm. Green, allow user to select.

	Addressee(s)
	IW or selected dependent

	Copied To
	IW rep, Employer, Employer Rep., all active dependents, guardians

	Special processing instructions
	· Referral data is sent to the IC electronically based on information selected for the referral.
· Set diary 249 IC Hearing Follow-up 45 days from date of mailing.

	Signatory
	Requestor

	Create date:
	
	Revised/Review date
	

	Discontinued:
	
	Replaced by:
	


