V3 Correspondence Information Sheet

	Correspondence name
	Auto Adjudication Allowance Order/Contact letters

	Correspondence no.
	Corr8K

	Purpose of correspondence
	This order is system generated when a claim passes the AA rules that are turned on and is allowed by the system.

	User or system generated
	System

	Can be requested by:
	N/A

	Exclude from IC reprints?
	No

	Conditions required in order to print or activity that triggers print (Claim status, type, data required, etc.)
	· The claim must be allowed by auto adjudication.

	Allow if claim is inactive?
	No

	Allow if date of death entered?
	No

	Attachment?
	None

	Print location (LCSO, Wm Green, can be selected by user)
	Wm Green

	Addressee(s)
	IW

	Copied To
	Employer, Employer Rep, IW Rep

	Special processing instructions
	· If the claim status is allow/appeal, Diary 100 ORDER APPEAL PERIOD posted when order printed.  If the claim status is allow, no appeal diary to be posted.
· If no initial contact letters have been sent in the claim, the IW Initial Contact Cover Letter is sent to the IW and the IW representative and the Employer Initial Contact Cover Letter is sent to the employer and employer representative.
· If the employer has one local plant attached, correspondence is to be sent to both the local and the main plant.  If employer has more than one local plant attached, correspondence is to be sent to the main plant only.

· The correspondence note entered will indicate if combination order/contact letter was sent versus order only.

	Signatory
	None

	Create date:
	March, 2005
	Revised/Review date
	

	Discontinued:
	
	Replaced by:
	


