








Task Analysis





A. JOB  INFORMATION�
�
Department:�
Area:�
�
Work Station:�
Job Title:�
�
Number of Shifts Running:�
Scheduled Work Hours:�
�
Production Quotas:�
Number of employees in this job:�
�
Products:�
�
�
�
Name of Employee:�
�
Time on Job:�
Has operator been on similar jobs:  Yes_____   No______�
�
Hand Preference:  Right______  Left______�
If Yes, List Types of Jobs:�
�
Standing Elbow Height:�
�
�
�
�
�
�
�
�
�
�
Is the operator on a rotation schedule? Yes_____ No____�
�
Please explain:_____________________________________________________________________________________________�
�
�
�
�
�
�
�
Employee’s concerns regarding the workstation and the job:


	a)____________________________________________________________


	b)____________________________________________________________


	c)____________________________________________________________


�
�



Work Station Data�
�
Vertical Height ranges from standing work surface:�
Horizontal Reach ranges:�
�
�
�
�
�
�
�
�
�
�
�
�
�
Weight range of parts/product handled�
�
If manual lifting is involved, the duration of lifting task is ____< 1 hour ____ 1 - 2 hours ____ 2 - 8 hours�
�


















�
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B. Job Functions�
�
Description of Job: 





�
�
Essential Tasks Required to perform job:�
�
#�
Freq�
Task�
�
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�
�
�
�
�
�
�
�
�
�






Task #�
Sub-Task #�
Sub-Task or Element Description�
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�
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C. Risk Factor Identification.





�
Risk Factors


�
�
Sub-Task


#�
Deficient Postures


�
Repetition�
Force�
Duration�
Mechanical Stress�
Vibration�
Environmental Conditions/Other�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
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D. Workstation Details.


List all machines, equipment and tools used by operator at this work station:





Item Used�
Frequency�
Force Exerted�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
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�
�
�
�
�
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�
�
�
�
�
�
�
�






Additional Comments/Work station layout drawing:










































































